
City of Mission 
Regular Meeting Agenda 

Wednesday, May 16, 2018 
7:00 p.m. 

Mission City Hall 
 

If you require any accommodations (i.e. qualified interpreter, large print, reader, hearing assistance)             
in order to attend this meeting, please notify the Administrative Office at 913-676-8350 no later               
than 24 hours prior to the beginning of the meeting. 
 
CALL TO ORDER AND PLEDGE OF ALLEGIANCE 
 
ROLL CALL 
 
1.  PUBLIC HEARING 
 
2.  SPECIAL PRESENTATIONS 
 

● Presentation to Affan Ansari, Arbor Day Poster Contest Winner and Tree City USA             
Presentation 

● National Police Week Proclamation 
● National Public Works Week Proclamation 
● Kids to Parks Day Proclamation 
● Building Safety Month Proclamation 
● Bike Month Proclamation 

 
3. ISSUANCE OF NOTES AND BONDS 
 
4.  CONSENT AGENDA 
 
NOTE:  Information on consent agenda items has been provided to the Governing Body.             
 These items are determined to be routine enough to be acted on in a single motion;                
however, this does not preclude discussion.    If a councilmember or member of the             
public requests, an item may be removed from the consent agenda for further             
consideration and separate motion. 
 
CONSENT AGENDA - GENERAL 
 
4a.    Minutes of the April 18, 2018 City Council Meeting 
  
CONSENT AGENDA - Finance & Administration Committee 
  Finance & Administration Committee Meeting Packet 5-2-18 

Finance & Administration Committee Meeting Minutes 5-2-18 
 
 
CONSENT AGENDA - Community Development Committee 

 Community Development Committee Meeting Packet 5-2-18 
 Community Development Committee Meeting Minutes 5-2-18 

 

 

http://missionks.org/files/documents/CityCouncilMinutes04-18-18122613051118PM1578.pdf
http://missionks.org/files/documents/FinanceandAdministrationCommitteePacket05-02-18031356050218PM1578.pdf
http://missionks.org/files/documents/FinanceandAdministrationCommitteeMinutes05-02-18040322051118PM1578.pdf
http://missionks.org/files/documents/CommunityDevelopmentCommitteePacket05-02-18060001042718PM1578.pdf
http://missionks.org/files/documents/CommunityDevelopmentCommitteeMinutes05-02-18044516050718PM1578.pdf


4b. SPJCC Cardio Lease 
4c. Guardrail Repair 
4d. Plan Review and Inspection Services for Public Improvements Associated with  

the Mission Trails Project 
 
5.  COMMUNITY COMMITTEE REPORTS 
 

Approved Minutes from Board and Commission meetings are available on the  
City of Mission website under the “ Agendas & Minutes ” tab. 

 
6.  PUBLIC COMMENTS 
 
7.  ACTION ITEMS  
 

Planning Commission 
 

7a. Lot Split 5538 Maple Street  (page 4) 
 

Miscellaneous 
 
8.  COMMITTEE REPORTS 
 
Finance & Administration, Nick Schlossmacher 

Finance & Administration Committee Meeting Packet 5-2-18 
Finance & Administration Committee Meeting Minutes 5-2-18 

 
8a. 2017 Audit Presentation and Acceptance of 2017 Audit  (page 24) 
8b. Waiver of Chapter 205 - Fireworks  (page 199) 
 
  Community Development, Kristin Inman 

Community Development Committee Meeting Packet 5-2-18 
 Community Development Committee Meeting Minutes 5-2-18 

 
8c. Broadmoor Design  (page 200) 
 
9.  UNFINISHED BUSINESS 
 
10.  NEW BUSINESS  
 
10a. Selection of Committee Chairpersons and Vice Chairpersons 
 
11.  COMMENTS FROM THE CITY COUNCIL 
 
12.  MAYOR'S REPORT 

Appointments 
Sustainability Commission 

 
● Alexis Penny, Ward II 

 

http://missionks.org/agenda.aspx
http://missionks.org/files/documents/FinanceandAdministrationCommitteePacket05-02-18031356050218PM1578.pdf
http://missionks.org/files/documents/FinanceandAdministrationCommitteeMinutes05-02-18040322051118PM1578.pdf
http://missionks.org/files/documents/CommunityDevelopmentCommitteePacket05-02-18060001042718PM1578.pdf
http://missionks.org/files/documents/CommunityDevelopmentCommitteeMinutes05-02-18044516050718PM1578.pdf


 
13.  CITY ADMINISTRATOR'S REPORT  
 
14.  EXECUTIVE SESSION 
 
ADJOURNMENT  

 



 

City of Mission Item Number: 7a. 

ACTION ITEM SUMMARY Date: April 27, 2018 

COMMUNITY DEVELOPMENT From: Brian Scott 
. Action items require a vote to recommend the item to full City Council for further action. 
 

RE:  Lot Split Lot 66 Missionhill Acres, 5538 Maple Street 
 
DETAILS:  In accordance with the presented survey, the applicant proposes to split the subject 
property, Lot 66 of Missionhill Acres, into two lots. The dimensions of both of the proposed lots 
would be 60 feet wide by 140  feet deep. The applicant is the current owner and occupant of the 
existing home on the subject property. If the lot split is approved, the applicant intends to sell the 
newly created vacant lot for development into a single family dwelling. 
 
The proposed lot split met all applicable code requirements.  No non-conformities would be 
created. 
 
Planning Commission Recommendation 
The Planning Commission, at their April 16, 2018 meeting, voted 7-0 to adopt the findings of 
fact contained in the staff report and recommend approval of the proposed lot split Case #18-01 
to the City Council. 
 
 
CFAA CONSIDERATIONS/IMPACTS:   NA 
 

 

Related Statute/City Ordinance: Including but not limited to 455.090, 410.010, 405.020, 415.010 

Line Item Code/Description: NA 

Available Budget: NA 

 































MINUTES OF THE PLANNING COMMISSION MEETING 
April 16, 2018 

 
The regular meeting of the Mission Planning Commission was called to order by             
Chairman Mike Lee at 7:00 PM Monday, April 16, 2018. Members also present: Stuart              
Braden [ arrived after roll call ], Brad Davidson, Robin Dukelow, Charlie Troppito, Scott            
Babcock [ arrived after roll call ], and Pete Christiansen. Absent were Frank Bruce and             
Burton Taylor. Also in attendance: Danielle Sitzman, City Planner and Ashley Elmore,            
Secretary to the Planning Commission.  

Approval of Minutes from the March 26, 2018 Meeting 
Mr. Troppito moved and Mr. Davidson seconded a motion to approve the minutes of              
the March 26, 2018, Planning Commission meeting.  

The vote was taken (5-0). The  motion carried . Commissioners Taylor and Babcock            
arrived after the vote. 

Case # 18-01 Lot Split of Lot 66 Missionhill Acres - 5538 Maple Street 
Ms. Sitzman : Thank you, Mr. Chair. This is a request for a lot split. We frequently have                 
these, but there is a provision in our code that governs how they are requested and                
approved. Basically, they come to the Planning Commission, and then proceed on to             
City Council. 

Some information about the lot split. There's currently a developed lot at 5538 Maple              
Street. A homeowner occupies a house on the north side of the lot and intends to                
conduct the lot split, and if approved, sell the newly-created lot for development of an               
additional single-family home. It's part of an already-platted subdivision, Lot 66 of            
Missionhill Acres. It's the original size of the lots at the time that that subdivision was                
created. It's 120 feet wide and 104 feet deep. So, the request tonight is to divide it down                  
the middle into two lots. 

The code section that governs current modern lot sizes intends for new lots created in               
new subdivisions to be 70 feet in width. However, if you're in an existing situation, they                
can be reduced down to 60 feet - which is what is requested tonight - as long as the                   
width is not less than 75 percent of the average front lot width of the lots in this                  
subdivision's property block. So, we did an analysis in our staff report for you of what                
the block is and what those widths are. The average lot width - or the mean - in this                   
subject block is 70 feet. Seventy-five percent of that is 53 feet, so the 60 feet that they                  
are proposing does meet that standard. If you look at the table in the staff report, it does                  
show you that there are several lots that are 60 feet in width, some are 62 1/2, so it's a                    
fairly typical lot size for that block. 

We also looked at other aspects and advised the applicant when they go through this               
process that they need to make sure that they're not creating non-conformities, meaning             
that the existing house is still going to meet the modern setbacks, making sure that               
that's not being created. In this case, the current house would still meet all the setbacks                
required. There is a chimney on the south side of the house that does project into that                 
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MINUTES OF THE PLANNING COMMISSION MEETING 
April 16, 2018 

 
side yard, but it's an allowable projection under one of the exceptions in our code, so it's                 
perfectly fine. 

When and if this proceeds on to development, staff would take a look at any proposed                
new building proposal and do a planning and zoning review before a building permit is               
issued, to double-check setbacks, lot coverages, and all of those other things. Also,             
minimum house size. The applicant did provide an example of the home that is being               
considered for development. This is not binding in any way. It's just provided to give you                
an idea of what they're considering. That's not something you're reviewing this evening.             
They also provided their analysis of the lot sizes. Unfortunately, I think they used the               
wrong interpretation of what a block would be, but when we did our interpretation, it still                
works out just fine. Also included in the packet tonight was a survey showing where that                
dividing line would be drawn, where the site lines would be for the existing house. 

Staff feels that all the findings required for granting of a lot split have been met. We                 
have provided that analysis in the staff report. We do recommend that you adopt these               
findings of fact and recommend approval of the proposed lot split to the City Council.               
That concludes the staff report. 

Chair Lee : Thank you. Is the applicant here? 

David Bennier, 5538 Maple Street, appeared before the Planning Commission and           
made the following comments : 

Mr. Bennier : Yes, sir. I live at 5538 Maple Street with my wife and five kids. We bought                  
the place about seven years ago, maybe a little less. We saw that it was extra wide, and                  
we liked that. Then, as kind of an investment idea, we thought we'd look into splitting it,                 
and it appeared to work out. So, here we are. In a sense, capitalizing on the market                 
right now. A lot of houses have been going up around us, so we thought we would give                  
it a shot. 

Chair Lee : Any questions for the applicant? Charlie? 

Mr. Troppito : How many trees will you be displacing, if any? 

Mr. Bennier : There will be one tree displaced in the front. I don't know if there are plans                  
to replace it. 

Mr. Davidson : This might be more for Danielle. Is there any limited access, since this is                
a corner lot, as far as if it has to be a frontage, garage-sited tree, or are both options                   
available? 

Ms. Sitzman : Both options would be available. We would take a look at how far away                
from the intersection they are proposed to be. The house plans that were provided show               
a side-loaded garage, so if the house were to front Maple, the driveway would be on the                 
opposite street, and vice-versa. Both allowed. Again, since those house plans aren't            
binding, I don't want to dwell on them too much, but when they show a side-loaded                
garage like that, that's an allowable configuration, to not need to have the two-foot              
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MINUTES OF THE PLANNING COMMISSION MEETING 
April 16, 2018 

 
setback of the garage behind the front face of the house. The front face of the house                 
doesn't look like a garage, even though it is, because the door to it is on the side. It can                    
project away from the house like that. With just a quick glance at the plans, staff doesn't                 
have any concerns with it, necessarily. 

Chair Lee : Any other questions? [ None .] Thank you. Any questions for staff? 

Ms. Sitzman : To the question about trees, a tree is required to be planted for every 50                 
feet of frontage. So, on the new lot, there would be one tree in the front area at some                   
point. 

Mr. Troppito : Take one down, put one up. 

Ms. Sitzman : Yes. 

Ms. Dukelow : I just want to say, I share the concern about a tree near the corner, but                  
unfortunately, I don't think we have any control over that. Correct me if I'm wrong. 

Ms. Sitzman : I think you are correct. If they wanted to conserve a tree and count it                 
towards the requirement, that's allowed, but simply protecting a tree from being            
removed is not a part. 

Mr. Troppito : My concern is whether it would be a net loss or a net gain. I'm satisfied. 

Mr. Babcock : Correct me if I'm wrong. There's a precedence for this, and with two lots                
on Lamar, one of them is --  

Ms. Sitzman : Actually, the lots that Mr. Babcock is referencing are smaller than 60 feet               
in width. They are non-conforming lots, which is a little more complicated than this one.               
This one has no non-conformities.  

Mr. Braden : I know they meet the side yard setback requirements. I just didn't see               
where it was listed what that is. Just for my information. 
Ms. Sitzman : Yeah, we didn't spell out every requirement. On an interior lot, which is               
what the existing house would become once the lot split occurs, it's five feet on the side                 
yards. 

Chair Lee : Other comments? If not, I would entertain a motion. 

Mr. Babcock : I make a motion that we recommend approval of Case No. 18-01 Lot Split                
of Lot 66, Missionhill Acres, 5538 Maple Street. 

Mr. Braden : Second.  

The vote on the motion was taken (7-0).  The motion to approve this application              
carried .  

Planning Commission Comments/CIP Updates 
Chair Lee : Before we bring up comments of committee, we'll let Charlie read something. 
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MINUTES OF THE PLANNING COMMISSION MEETING 
April 16, 2018 

 
Mr. Troppito : I'm going to pass this out so you all have a copy. What I'm introducing is a                   
resolution in recognition and appreciation for distinguished service by Danielle Sitzman.           
Here is a full copy for the secretary.  

WHEREAS , Danielle Sitzman has served the City of Mission, Kansas, Planning           
Commission as city planner and as the planning and development services manager            
with great professionalism, dedication and distinction since April 2007; and 

WHEREAS , throughout Danielle’s tenure she has provided the Planning         
Commission with invaluable staff insights, perspectives, fact-finding and professional         
guided opinion and; 

WHEREAS , Danielle has participated with distinction in the following professional          
and community service activities which have brought credit to the city of Mission,             
Kansas exceeding her job requirements: 

AICP (American Institute of Certified Planners) Certified Planner 

Member Kansas City Chapter of the American Planning Association 

International Code Council, Certified Permit Technician 

International Code Council, Permit Specialist (T6)-Pending Spring 2018 

International Code Council, Legal and Management Modules Certifications-Pending        
Spring 2018 

Johnson County Building Officials Association 

Heart of America International Code Council 

Women in Code Enforcement and Development 

Mid-America Regional Council, Bicycle & Pedestrian Advisory Committee and Technical          
Forecast Committee 

Urban Land Institute 

NEJC Chamber Leadership Institute graduate 

Youth Pedestrian and Bicycle Safety Ambassador 

Shawnee Mission School District and Turner School District, Mentor 

NOW, THEREFORE, BE IT RESOLVED  that the Mission Kansas Planning          
Commission acknowledges and extends its gratitude to Danielle Sitzman for her           
exceptional service to the Commission and citizens of Mission, Kansas. 

Chair Lee : I would entertain a motion. 

Ms. Dukelow : Mr. Chairman, I would like to recommend to the Planning Commission             
that we adopt the resolution, the recognition and appreciation of distinguished service            
by Danielle Sitzman, on this day, April 16, 2018. 
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MINUTES OF THE PLANNING COMMISSION MEETING 
April 16, 2018 

 

 

Mr. Babcock : Second. 

The vote on the motion was taken (7-0).  The motion to adopt the resolution carried .  
[ Applause .] 

Staff Update 
Staff provided an update on current and upcoming projects and events. 

ADJOURNMENT 

With no other agenda items,  Ms. Dukelow moved and Mr. Braden seconded a             
motion to adjourn. (Vote was unanimous). The  motion carried . The meeting           
adjourned at 7:20 P.M. 

  

 
_________________________________ 
Mike Lee, Chair 

ATTEST:  
   
______________________________  
Ashley Elmore, Secretary  
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City of Mission Item Number: 8a. 

ACTION ITEM SUMMARY Date: April 26, 2018 

Administration From: Brian Scott  
Action items require a vote to recommend the item to full City Council for further action. 
 

RE:  City of Mission 2017 Comprehensive Annual Financial Report - Annual Audit 
 
RECOMMENDATION:  Accept the audited financial statements for the year ending December 
31, 2017. 
 
DETAILS:  Kansas statutes require an annual audit of the City’s financial statements. The audit 
for the 2017 fiscal year was conducted by Berberich Trahan & Company, P.A., Certified Public 
Accountants. The auditors worked in conjunction with City staff to prepare and audit the 
comprehensive financial statements of the City of Mission. 
 
The annual audit is conducted in accordance with auditing standards generally accepted in the 
United States, the “Kansas Municipal Audit Guide,” and the standards applicable to financial 
audits contained in  Government Auditing Standards , issued by the Comptroller General of the 
United States. The audit includes examining, on a test basis, evidence supporting the amounts 
and disclosures in the financial statements, assessing the accounting principles used and 
significant estimates made by management, as well as an evaluation of the overall basic 
financial statement presentation. The City received a “clean” or unqualified audit for the fiscal 
year ending December 31, 2017.  
 
The Government Finance Officers Association of the United States and Canada (GFOA) 
awarded a Certificate of Achievement for Excellence in Financial Reporting to the City for its 
comprehensive annual financial report (CAFR) for the fiscal year ending December 31, 2016. 
This was the twenty-fourth consecutive year the City received this award which is earned by 
publishing an easily readable and efficiently organized CAFR. The report must also satisfy both 
generally accepted accounting principles and applicable legal requirements. The 2017 CAFR 
will be submitted to the GFOA review panel for consideration. 
 
A representative from Berberich Trahan will present the report and answer any questions during 
the Finance & Administration Committee meeting. The Council has historically accepted the 
annual audit at the next available Council meeting. 
 
 
CFAA CONSIDERATIONS/IMPACTS:  N/A 
 
 
 

 

Related Statute/City Ordinance: K.S.A. 75-1120a  

Line Item Code/Description: N/A 

Available Budget: N/A 

 































































































































































































































































































































































 

City of Mission Item Number: 8b. 

ACTION ITEM SUMMARY Date: April 19, 2018 

Administration From: Laura Smith 
Action items require a vote to recommend the item to full City Council for further action. 
 

RE:   Waiver of requirements of Chapter 205:  Fire Prevention and Protection, and 
approval of purchase of fireworks. 
 
RECOMMENDATION:   Approve a waiver of the requirements of Chapter 205: Fire 
Prevention and Protection as it relates to Public Exhibitions for Saturday, July 7, 2018, 
in connection with the Mission Summer Family Picnic held at Broadmoor Park, and 
approve the purchase of fireworks in an amount not to exceed $600.  
 
DETAILS:    Traditionally, the City of Mission has provided a fireworks display at the 
conclusion of the Mission Summer Family Picnic held at Broadmoor Park. In order to 
proceed with this display, the City Council must waive the requirements of Chapter 205 
of the Mission City Code.  
 
In addition to the ordinance waiver, the Council is also asked to consider authorizing 
Councilmember Debbie Kring to purchase fireworks in an amount not to exceed $600. 
 
During discussion at the committee meeting, it was recommended that the budget for 
the purchase of fireworks be increased to $750.  All on the committee agreed and the 
recommended motion will reflect this increased amount. 
 
CFAA CONSIDERATIONS/IMPACTS:  N/A 

 

Related Statute/City Ordinance: Chapter 205 

Line Item Code/Description: Annual Celebrations 01-09-208-01 

Available Budget: $9,768.00 

 



 

City of Mission Item Number: 8c. 

ACTION ITEM SUMMARY Date: April 23, 2018 

PUBLIC WORKS From: John Belger 
Action items require a vote to recommend the item to full City Council for further action. 
 

RE:  Broadmoor Design Contract 
 
RECOMMENDATION:  Approve the task order with Olsson Associates for the design of 
Broadmoor Street from Johnson Drive to Martway Street in an amount not to exceed 
$108,340. 
 
DETAILS:  Broadmoor Street is a three lane minor collector connecting two major 
County Assistance Road Systems (CARS) routes, Johnson Drive and Martway Street. 
All of the infrastructure, including pavement, curb, sidewalk, and stormwater systems, is 
in poor condition. The traffic signal at Johnson Drive is in very poor condition and is in 
need of replacement.  
 
The proposed improvements would consist of full depth pavement replacement, curb 
replacement, installation/replacement of sidewalks, ADA improvements, installation of 
stormwater infrastructure, replacement of street lights, and the replacement of the traffic 
signal at Johnson Drive and Broadmoor.  
 
These improvements were originally completed, through the conceptual design phase, 
in 2011 by Olsson Associates. Due to property owner concerns and a number of other 
projects in the queue, the project was put on hold. Subsequently, the City applied for 
and had Broadmoor declared a CARS eligible route in 2017. Based on the length of 
time since the original survey and design work was completed, and other projects which 
have occurred in the area, a new task order is required.  
 
The attached task order covers survey, design, project meetings, bidding of the 
construction contract, and construction period services for an amount not to exceed 
$108,340. Total Project costs, including design, are estimated at $1,329,855 with 
approximately $570,000 coming from Johnson County CARS funds. The City’s portion 
will come from the Capital Improvement (CIP) Fund in 2019. 
 
An open house is scheduled for Thursday, May 3rd at the Community Center for 
property and business owners to provide feedback regarding the project. The 2011 
design will provide the initial starting point for conversations and feedback regarding the 
project. Staff and Olsson recognize that a number of developments and projects have 
been completed in this area which may impact the previous design considerations. 
Following the open house, staff will be available to meet with individual property owners 
to address more specific questions. 
 

 

Related Statute/City Ordinance:  

Line Item Code/Description: Capital Improvement Fund 

Available Budget: $182,000 

 



 

City of Mission Item Number: 8c. 

ACTION ITEM SUMMARY Date: April 23, 2018 

PUBLIC WORKS From: John Belger 
Action items require a vote to recommend the item to full City Council for further action. 
 

 
CFAA CONSIDERATIONS/IMPACT:  This project supports a number of the checklist 
items in the Transportation and Mobility category.  This project will address ADA 
compliance and sidewalk connectivity to provide pedestrian modes of transportation. 
Street lighting will be evaluated to ensure adequate lighting in the corridor.  
 
 

 

Related Statute/City Ordinance:  

Line Item Code/Description: Capital Improvement Fund 

Available Budget: $182,000 

 



 

Exhibit A – Task Order 
Page 1 of 2 

Exhibit “A” – Task Order 

TASK ORDER: Broadmoor Reconstruction (Martway St. to Johnson Drive) 
 

This Task Order is made as of this ______ day of ________20___, under the terms and 
conditions established in the MASTER AGREEMENT FOR PROFESSIONAL SERVICES, dated 

December 17, 2014 (the Agreement), between the City of Mission, Kansas (Owner) and 
OLSSON ASSOCIATES (OLSSON).  This Task Order is made for the following purpose, 

consistent with the Project defined in the Agreement:   

This task order is related to scope of services for preparing plans & specs for the reconstruction 
of Broadmoor Street from Martway Street to Johnson Drive.  A new traffic signal at Broadmoor 
and Johnson Drive is also included.  Construction engineering services are also included.  

Section A. - Scope of Services  

 
A.1. OLSSON shall perform the following Services as outlined in EXHIBIT C “Scope of 
Services” 
 

Section B. - Schedule  
OLSSON shall perform the Services and deliver the related Documents starting in April 2018 
and ending in December 2018.  Construction engineering services will be performed in the 
2019 construction season. 

  
Section C. - Compensation  

C.1. In return for the performance of the foregoing obligations, Owner shall pay to OLSSON 
the estimated amount of $108,340.00, payable according to the following terms:  

 
Client shall pay to Olsson for the performance of the Basic Services the actual time of 
personnel performing such Services Reimbursable Expenses, unless otherwise agreed to 
by both parties.  Reimbursable expenses will be invoiced in accordance with the Schedule 
contained in Item C.2. Olsson’s Services will be provided on a time and expense basis.   
Olsson shall submit invoices on a monthly basis, are due upon presentation and shall be 
considered past due if not paid within 30 calendar days of the due date.  

 
C.2. Owner shall pay to OLSSON in accordance with the Schedule of Fees described in 
Exhibit B attached to the Master Agreement for Professional Services. Adjustments to the 
above Schedule of Fees will be presented to the Owner annually for approval. 

 

 
Section D. - Owner’s Responsibilities Owner shall perform and/or provide the following in a 
timely manner so as not to delay the Services of OLSSON. Unless otherwise provided in this Task 
Order, Owner shall bear all costs incident to compliance with the following:  
 
Section E. - Other Provisions  
The parties agree to the following provisions with respect to this specific Task Order:  
 
 
 



 

Exhibit A – Task Order 
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IN WITNESS WHEREOF, the Owner and OLSSON have executed this task order. 
 
 
City of Mission, Kansas (Owner) 
 
By:        
 
Name:        
 
Title:        
 
Date:        
 
 
 

OLSSON ASSOCIATES (OLSSON) 
 
By:        
 
Name:        
 
Title:        
 
Date:        

 

Paul Moore, P.E.

Project Manager

3-27-18
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EXHIBIT C 
 

SCOPE OF SERVICES: 
Broadmoor Reconstruction (Martway St. to Johnson Drive) 

Mission, Kansas  
 

FURTHER DESCRIPTION OF BASIC ENGINEERING SERVICES: 
 

Olsson Associates (Olsson) will provide design services (plans and specifications) for the 
street reconstruction for Broadmoor Street from Martway Street to Johnson Drive. 
Reconfiguring of the parking that fronts the businesses along with sidewalks on both sides of 
the road that connect Johnson Drive and Martway is included. A new signal will be designed 
at Broadmoor and Johnson Drive to replace the existing signal that is in bad condition.  On 
the north leg of Broadmoor and Johnson drive Olsson will eliminate the pork chop island and 
free flow South bound right movement in order to improve pedestrian connectivity and safety.  
The drainage issues on the NW corner of the intersection will also be addressed with this 
design. 
 
Anticipated Schedule:  Olsson will begin design in April 2018 and be complete in time to bid 
the project in early 2019 in order to construct in the 2019 construction season. 
 
GENERAL DESIGN REQUIREMENTS 
 
The Design plans shall be signed and sealed by the licensed professional engineer 
responsible for the preparation of the design plans. 
 
Task I. Survey 
 

1.01 Topographic Survey 
 

A. Update survey for the Martway intersection that was constructed with 
the TIGER project since this project was first surveyed. 

 

B. Contact utility companies or one call center as appropriate for field 
marking of utility locations. 

 

C. Pick up utilities that have been installed or moved since the original 
survey. 

 

1.02 Office Survey Services 
 

A. Gather and research information such as utility records.  
 
B. Update the base map using the new survey of the Martway 

intersection as well as updated utilities.  Update basemap to 2018 
AutoCAD format. 

 
C. Provide legal descriptions sealed by an RLS licensed in the State of 

Kansas.  The legal descriptions are to be provided in digital format 
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compatible with Microsoft Word.  Also provide color exhibit drawings  
(tract map) with an aerial background for property acquisition 
purposes. (Assume 11 properties). 

 
D. Exhibit Drawings are to include: 

1. Title Block 
2. Ownership Boundaries 
3. Existing rights-of-way and easements 
4. Proposed takings identified with text and graphics 
5. Legend for taking type 
6. Graphical scale and north arrow 
7. Ownership information 
8. Legal description of all takings 

 
E. Provide separate internal review of the legal descriptions prior to City 

submittal for property acquisition. 
 
Task II. Preliminary Design 
 

2.01 Update preliminary plans to 2018 AutoCAD format. 
 

A. Cover sheet. 
 

B. Typical Sections. 
 

C. Subsurface drainage design at Johnson Drive intersection to improve       
drainage issues. 

 

D. Surface drainage design 
1. Drainage Area Map 
2. Pavement Spread Calculations 
3. Inlet and other structure design calculations 
4. Hydraulic Grade calculations 

 

E. Update Plan and Profile Sheets 
1. Plan Scale 1”= 20’ 
2. Profile Scale H= 1”=20’   V=1”=5’ 

 

F. Update Driveway Profiles. 
 

G. Preliminary Street Light Layout 
1. Pole Locations 
2. Define Design Parameters 

 

H. Update Preliminary Traffic Signal design (Broadmoor Street and 
Johnson Drive). 

 
 

I. Update Preliminary pavement marking and signing. 
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J. Right-of-way as shown by plat, title information, legal descriptions.  
Any right-of-way and easements required for this project will be 
acquired by the City. 

 

K. Preliminary cost estimate shall be furnished based on the experience 
and qualifications of Olsson’s judgment as an experienced and 
qualified design professional, familiar with the construction industry 
and advise the City if, in its opinion, the amount budgeted for 
construction is not sufficient to adequately design and construct the 
improvement as requested. 

 

L. Update Cross-Sections every 25 feet. 
 

M. Preliminary retaining wall elevation views as required. 
 
 

2.02 Submit one (1) half-size set and one PDF copy of the preliminary plans to 
City for review.  Meet with the City at the time of delivery to discuss project 
and point out any concerns that may have resulted from data collection, 
design, etc. 

 
2.03 Submit one (1) half-size set of preliminary plans to each utility company for 

preparation of relocation. 
 
2.04 Field Check to be performed with representatives of Olsson and the City at 

the project site with appropriate detailed plans. 
 

2.05 Public Information 
A. Prepare for and attend two (2) neighborhood/public meetings to 

explain the project to residents of the project area, and to receive 
public comments at a time and place arranged by the City. 

1. Prepare exhibits, including preliminary plans (showing right-of-
way taking and easements) 

2. Have staff available to explain the proposed work and to 
answer questions 

 

2.06 Permitting 
A. Prepare the necessary plans and application for permit submission to 

and approval of: 
 

1. State including: 
a. NOI 
b. SWPPP 

 

Task III. Final Design 
 

3.01 Prepare detailed plans and specifications 
 

A. Cover sheet. 
 

B. Typical Sections. 
 

C. Pavement Design. 
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D. Subsurface drainage design. 
 

E. Surface drainage design. 
 

F. Drainage area maps. 
 

G. Pavement Spread calculations. 
 

H. Inlet and other structure design calculations. 
 

I. Plan and Profile Sheets (Scale as stated in Preliminary Design). 
 

J. Intersection Details 
1. Curb return information 
2. Ramp locations 
3. ADA plan and details 

 

K. Driveway Profiles. 
 

L. Street Lighting 
1. Pole Locations 
2. Design Parameters 
3. Circuit information with control center locations with wiring 

diagrams and details 
 

M. Traffic Signal (1 location: Broadmoor and Johnson Drive). 
 

N. Traffic Signal layout including pole locations, loop detectors and 
detection zones, service, junction, and signal controller. 

   

O. Wiring details and diagrams. 
 

P. Existing and proposed right-of-way limits. 
 

Q. Property lines and owner information. 
 

R. Cross Sections every 25 feet. 
 

S. Retaining wall elevation view as required. 
 

T. Final quantity tables and recap. 
 

U. Traffic control plan and construction phasing including detour routing 
for each phase of the project. 

 

V. Signal & Street Lighting shop drawing review. 
 

W. Erosion Control plans meeting all NPDES requirements. 
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3.02 Preparation of Bid Documents from City boilerplates will be performed by 
Olsson. 

 
3.03 Provide a detailed opinion of probable cost (including appropriate 

contingency). 
 

3.04 Provide 90% plans to the City for review. 
 

3.05 Upon receipt of City comments on 90% submittal, make necessary 
modifications and furnish one sealed copy of final plans and specifications. 

 
A. Plan sets will be provided as follows: 

 
1. Half size (11” X 17”) –one (1) set. 

 
B. These plans are to be provided at no additional cost and are separate 

from those sold to prospective bidders. 
 

3.06 At the completion of the project, furnish to the City a CD containing CAD 
drawings of the project in Olsson’s digital format and PDF files of the plans 
and specifications.  The record contract documents for the project will be 
the original sealed drawings. 

 
3.07 Submit PDF plans to an electronic plan room. 

 
 

Task IV. Project Meetings & Project Management 
 

       4.01     Meetings 
    

A. Attend pre-design meeting. 

B. Meet with the City monthly or as necessary in connection with design 
issues. Assume 5. 

C. Attend up to 2 utility meetings. 

D. Attend property owner meetings. Assume 2. 
 

         4.02     Project Management 
 

A.    Monitor scope schedule and fee. 
 
Task V. Bidding 
 

5.01 Prepare and provide plans and specifications to bidders at cost to recover 
expenses of duplication and handling. 

 
5.02 Prepare written addenda to the bidding documents as required and/or 

requested. 
 
5.03 Attend the pre-bid conference. 
 
5.04 Consult with and advise the City as to the acceptability of substitute 

materials and equipment when substitution prior to the award of the 
contract is allowed in the bidding documents. 

 
5.05 Consult with and advise the City as to the acceptability of subcontractors 

and others proposed to do work by the general contractor. 
 
5.06 Assist the City in analyzing bids and making recommendation for award of 

the construction contract. 
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5.07 Prepare a bid tabulation in printed and MS Excel Format. 
 
5.08 Attend the bid letting. 

 
 

Task VI. Construction Period Services 

 

6.01 Prepare for and attend preconstruction meeting including minutes 

 

6.02     Shop Drawing & Material Submittal Review  (Road & Drainage items) 
 

6.03     Traffic Signal & Shop Drawing Review 
 
6.04     Answer contractor questions (RFI)(Road items) 
 
6.05     Plan Revisions (minor) 
 

6.06     Field Visits to resolve issues 
 

6.07     Compile as built plans 
 

6.08     Attend weekly progress meetings.  Assume 2 hours per meeting including                             
drive time for 4 months of construction activity 

 

6.09     Participate in walk through 
 

 
Compensation - Broadmoor Reconstruction (Martway St. To Johnson Drive) 

 
 
 Task I – Survey      $15,322.00 
 Task II – Preliminary Design    $21,663.00 
 Task III – Final Design     $37,957.00 
 Task IV – Meetings & Management    $9,875.00 
 Task V – Bidding      $4,494.00 
 Task VI – Construction Period Services   $15,741.00 
    Expenses    $3,288.00  
   
 
      TOTAL  $108,340.00 
 
City Responsibilities 
 

1. The City shall be responsible for coordinating and scheduling the time and location of 
the public meetings and notifying stake holders. 

 
2. The City shall arrange the pre-bid and bid letting meetings. 

 
Assumptions  

 
1. 2 phases of construction with detour plans to accommodate local business owners. 
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2. Manufactured items shall be accepted based on certificates of compliance, shop 
drawings, catalog data, etc. where so indicated. 

 
Exclusions 

 
1. Olsson has not included services for a Traffic Impact Study, Level of Service 

Analysis, or traffic count data. 
 

2. Olsson will not be involved with direct land acquisition or appraisal proceedings. 
 

3. Olsson will not design any utility relocation such as waterline, sanitary sewer line, 
gas, phone, power, etc. 

 
4. Olsson will not design irrigation for the project.   

 
5. No inspections have been identified in association with any correction period that will 

be included in the construction contract. Those services can be contracted at a later 
date if requested by the City. 
 

6. No time has been included in this fee estimate for surveying associated with utility 
relocations, setting project control for the contractor prior to construction, staking of 
temporary easements, or construction staking. 
 

7. Fiber Communication Design between traffic signals. 
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