
CITY OF MISSION, KANSAS  
  FINANCE & ADMINISTRATION COMMITTEE 

 
WEDNESDAY, FEBRUARY 7, 2018 

7:30 P.M. 
(or immediately following 6:30 p.m. Community Development Committee) 

Mission City Hall, 6090 Woodson 
 
 
 

PUBLIC HEARINGS / PUBLIC COMMENTS 
  

PUBLIC PRESENTATIONS / INFORMATIONAL ONLY 
 

ACTION ITEMS 
 
1. Surplus Property Resolution - Brian Scott   (page 3) 
 

City Council Policy No. 111 defines the process and procedure for the sale and disposal 
of real and personal property by the City of Mission, which is also outlined in K.S.A. 
12-101. Items include a 2017 Ford Explorer Police Interceptor recently involved in a 
rear-end collision, a 2005 Crafco crack seal machine, a 2005 H&H gooseneck trailer, 
and pool lounge chairs. There are also several computer items that will be disposed of 
through a contractor that the City utilizes for safe disposal of technology related items.  

 
2. Magazine / Holiday Adoption Program Coordination - Laura Smith  (page 9) 
 

Since 2010, the City has grown and developed two special programs/projects. the 
Mission Magazine , and the Holiday Adoption program. Suzie Gibbs was instrumental in 
the formation of both, and during her tenure as a City Councilmember, assumed the 
primary responsibility for their management, coordination, and promotion. Mayor 
Appletoft has asked Suzie to consider continuing to serve in a similar capacity to ensure 
the City is able to maintain the consistency and continuity for these important programs. 
Staff will review the programs, and the job description/expectations at the Committee 
meeting. 

 
3. Replacement of Police Vehicle - Ben Hadley  (page 13) 
 

On January 7th, 2018 the Police Department’s Unit #67 was involved in a motor vehicle 
collision. A claim has been submitted to the City’s insurance carrier, OneBeacon, and the 



vehicle was declared a total loss. Staff anticipates most of the vehicle’s equipment can 
be reused, but total costs will not be known until the equipment is installed and tested in 
the replacement vehicle. The majority of the expenses will be covered by insurance 
proceeds, with any remaining balances funded through the Equipment Reserve and 
Replacement Fund. 
 
  

            DISCUSSION ITEMS 
 
4. Appointment of City Treasurer - Laura Smith  (no attachments) 
 

As a second class City, Mission is required by state statute to appoint a City Treasurer. 
As a result of the retirement of Don Chamblin at the end of 2017, a new Treasurer will 
need to be appointed. This is a mayoral appointment which is confirmed by the City 
Council. Mayor Appletoft plans to recommend the appointment of Accounting Manager 
Debbie Long to the position of City Treasurer. Staff will review the duties and 
responsibilities of the City Treasurer at the Committee meeting.  

 
OTHER 

 
5. Department Updates - Laura Smith 

 
 

Nick Schlossmacher, Chairperson 
Vacant, Vice-Chairperson 

Mission   City Hall, 6090 Woodson St 
913-676-8350 



 

City of Mission Item Number: 1. 

ACTION ITEM SUMMARY Date: January 26, 2018 

Administration From: Brian Scott 
Action items require a vote to recommend the item to full City Council for further action. 
 

RE:  Declaration of Surplus Equipment  
 
RECOMMENDATION:  Approve the Resolution  providing for the sale/disposal of surplus 
equipment from various departments. 
 
DETAILS:  Section 12-101 of the   Kansas State statutes ( K.S.A. 12-101) puts forth the 
corporate powers of cities in Kansas which includes: 
 

● Sell and convey any real or personal estate owned by the city, and make such 
order respecting the same as may be deemed conducive to the interests of the 
city  (emphasis added), and to provide for the improvement, regulation and 
government of the same. 

 
City Council Policy No. 111 specifically defines the process and procedure for the sale 
and disposal of real and personal property by the City of Mission (please see attached). 
Each department, in consultation with the Assistant City Administrator/Finance Director, 
will be responsible for determining the best method for disposal of property in 
accordance with state law and council policies. 
 
With the beginning of the new fiscal year, several departments have identified property 
to be disposed of. Items include a 2017 Ford Explorer, Police Interceptor that was 
recently involved in a rear-end collision. This vehicle has been declared a total loss by 
the City’s insurance carrier and needs to be declared surplus by the City before the title 
can be transferred to the carrier for salvage.  
 
Other items include a 2005 Crafco crack seal machine, a 2005 H&H gooseneck trailer, 
gymnastic mats, and pool lounge chairs, all of which will be auctioned through Purple 
Wave.  There are also several computer items that will be disposed of through a 
contractor that the City utilizes for safe disposal of technology related items. Funds from 
the disposal of the surplus property will be deposited in the Equipment Reserve and 
Replacement Fund.  
 
All property and equipment for surplus is listed on Attachment A to the Resolution. 
 
CFAA CONSIDERATIONS/IMPACTS:  N/A 
 

 

Related Statute/City Ordinance: K.S.A. 12-101, City Council Policy 111 

Line Item Code/Description:  

Available Budget:  

 





CITY OF MISSION, KANSAS 
  

RESOLUTION NO. ____ 
  

A RESOLUTION DECLARING SURPLUS PROPERTY FOR SALE OR DISPOSAL 
  
 WHEREAS,  City Council Policy No. 111 defines the process and procedure for the sale 
and disposal of real and personal property by the City of Mission, which is also outlined in 
K.S.A. 12-101; and 
  
WHEREAS,  the City, has identified those items listed on Attachment  A as “Surplus Property;” 
  
 NOW, THEREFORE,  be it resolved by the Governing Body of the City of Mission: 
  

Section 1.   The items included on Attachment A are hereby declared as surplus. 
  

Section 2.   The Finance Director, in consultation with each Department, will be 
responsible for determining the best method for disposal or sale of the items declared as 
surplus. 

  
Section 3.   In accordance with Council Policy 111, all City Officials and employees, both 
elected and appointed, are prohibited from participating in the purchase of real and 
personal property from the City. 

  
PASSED AND APPROVED BY THE CITY COUNCIL OF THE CITY OF MISSION  on this 21st 
day of February 2018. 
  
APPROVED BY THE MAYOR  on this 21st day of February 2018. 
  
  
  

___________________________________ 
Ronald E. Appletoft, Mayor 

  
ATTEST: 
  
  
______________________________  
Martha Sumrall, City Clerk 
 



Attachment A
Surplus Items - February 21, 2018

Item Description Serial Number/Asset Tag Department Value 

Vehicles / Equipment
2017 Ford Explorer Police Car Ford Explorer Police Interceptor - Unit #67 1FM5K8AT7HGA94366 Police $20,000.00
2005 Crafco CS Machine Craftco crack seal machine 1C9SY101051418079 Public Works $10.000.00
2005 H&H Gooseneck H&H Goosneck trailer 80159-6 Public Works $2,000.00

Other Equipment

Aquatic Center Lounge Chairs Pool deck furniture - Mission Family Aquatic Center N/A
Parks and 
Recreation $500.00

Job Box Metal storge box for tools N/A Public Works $50.00
Carolina Tool and Equipment Band Saw Stationary band saw HD10 Public Works $50.00
Table 42" round table with laminated top N/A Administration $20
Chairs Two (2) upholstered charis with oak legs and arms N/A Administration 

Gymnastic Mats Four (4) 5' x 10' gymnastic mats N/A
Parks and 
Recreation 

Computer Equipment

Public Works mechanics compurter Vostro 3200 Dell Inc SN-FBODHL1 Public Works N/A

All items listed below are old and not functioning
Acer Veritron X4620 5 Computers Police N/A
Dell Optiplex 380 1 Computer Police N/A
Dell Optiplex 360 2 Computers Police N/A
Dell Optiplex 3020 1 Computer Police N/A
Acer Veritron 4610 3 Computers Police N/A
Compu Services 1 Computer Police N/A
Dell Lattitude 1 Computer Police N/A



Acer Computer Monitor 2 Monitors Police N/A
View Sonic 1 Monitor Police N/A
Dell Monitor 2 Monitors Police N/A
Fuji Camera 1 Camera Police N/A
SBC Phone 1 Phone Police N/A
Stalker Radar 1 Radar Handheld Police N/A
Harddrives 18 Hard drives Police N/A
DVD Drives 3 DVD Drives Police N/A
Cannon Printer 1 Printer Police N/A
HP Printer 3 Printers Police N/A
Tohiba PRinter 1 Printer Police N/A
Server Panels 2 Panels Police N/A
Phone Routers 2 Panels Police N/A
Motorolla XTL 1 Police N/A
APC Powerstrip 1 Police N/A
Motorolla V860 Phone 3 Phones Police N/A
Motorolla G's One 1 Phone Police N/A
Verizon Mifi 4 Police N/A
iPhone 3 Police N/A
Surface Pro 4 1 Police N/A
iPod 2 Police N/A
Aircards 9 Police N/A
AED Batteries 5 Police N/A
Motorolla Batteries 15 Police N/A

Police Clothing Damaged/Unwearable
Elbecco long sleeve blue 1 Police N/A
Blauer Short Sleeve 9 Police N/A
Flying cross long sleeve 18 Police N/A
Elbecco long sleeve white 1 Police N/A
Blauer Shirts 1 Police N/A
Horace small shirts 2 Police N/A
Duty plus shirt 3 Police N/A



The force shirt 1 Police N/A
Horace Small Windbreaker 1 Police N/A
Galls windbreaker 1 Police N/A
Outerwear brand jacket 1 Police N/A
Bullet proof vests (Expired) 23 Police N/A
Bullet proof panels 1 Police N/A
Vest Carriers 5 Police N/A
Bailiff Patches 18 Police N/A
Traffic Safety Patches 6 Police N/A
Yellow Mission Patch 52 Police N/A
Silver Mission Patch 2 Police N/A
Yellow Chevron 4 Police N/A
Yellow Badge Patch 3 Police N/A
Silver Badge Patch 4 Police N/A
Sunflower patch 12 Police N/A
New Patch not servicable 3 Police N/A



 

City of Mission Item Number: 2. 

ACTION ITEM SUMMARY Date: January 26, 2018 

Administration  From: Laura Smith 
Action items require a vote to recommend the item to full City Council for further action. 
 

RE:   Coordination and preparation for transition of responsibility for Mission Magazine 
and Holiday Adoption Programs 
 
RECOMMENDATION:   Approve a contract with Suzie Gibbs to manage, document, and 
prepare to transition the coordination of the Mission Magazine and the Holiday Adoption 
Programs. 
 
DETAILS:  Since 2010, the City has grown and developed two special programs/projects 
which distinguish us from other cities not only in Johnson County, but throughout the 
entire metropolitan region. The first is the  Mission Magazine , and the second is the 
Holiday Adoption program. Suzie Gibbs was instrumental in the formation of both, and 
during her tenure as a City Councilmember, assumed the primary responsibility for their 
management, coordination, and promotion. 
 
Earlier this year, Mayor Appletoft initiated a conversation with Suzie regarding her 
interest in continuing to serve in a similar capacity in order to ensure that the City was 
able to maintain consistency and continuity for these important programs. Suzie has 
indicated a willingness to do so, and the Mayor has put forth this recommendation for 
Council consideration and action.  
 
Mission Magazine 
 
Suzie would continue to organize and chair the Magazine Committee, and would work 
with the Committee, city staff and Metromedia to develop, write and edit, and assist in 
the distribution of the  Mission Magazine  published 5 times each year. Over the course 
of the transition period, Suzie, in consultation with the Mayor would ensure that all 
processes and procedures are documented and that someone is identified and trained 
to assume these responsibilities going forward. Estimated hours: 130 annually. 
 
Holiday Adoptions 
 
For these programs, Suzie would continue to organize and chair the Family Adoption 
Committee (FAC). And would fundraise, coordinate with area schools to identify 
families, and coordinate/execute the shopping and delivery of meals and gifts. Suzie, in 
consultation with the Mayor would be responsible for documenting all processes and 
procedures and training a successor(s) for this program. Estimated hours: 70 hours 
annually. 
 
 
 

Related Statute/City Ordinance:  

Line Item Code/Description: 19-30-201-13 MCVB Fund - Magazine 

Available Budget: $44,389 

 



 

City of Mission Item Number: 2. 

ACTION ITEM SUMMARY Date: January 26, 2018 

Administration  From: Laura Smith 
Action items require a vote to recommend the item to full City Council for further action. 
 

A more detailed description of the responsibilities and expectations is attached to 
ensure that roles and relationships are clearly established and in place for the future. In 
recognition of the value both programs add to the services provided to our residents and 
businesses, it is recommended that this position be compensated in the amount of $250 
per month to account for time, travel and other expenses associated with program 
administration. The position would be considered an independent contractor, and 
compensation would be paid quarterly. The responsibilities may be transitioned to one 
or more individuals going forward. 
 
The funds are recommended to come from carry-over funds transferred from the 
General Fund to the MCVB Fund. These funds have been used to supplement transient 
guest tax revenues which are dedicated exclusively to production of the Magazine. 
Transient guest tax revenues are now exceeding the costs to print and mail the 
magazine. The budget recommendation will be discussed in more detail at the 
Committee meeting. 
 
 
CFAA CONSIDERATIONS/IMPACTS:  The  Mission Magazine  is a key tool for reaching 
residents of all ages with relevant information and entertaining stories, strengthening 
their connections to their community. Similarly, the Holiday Adoption Program is a 
chance for community members to come together in a large scale effort to benefit 
others, strengthen connections and help local families. 

 

Related Statute/City Ordinance:  

Line Item Code/Description: 19-30-201-13 MCVB Fund - Magazine 

Available Budget: $44,389 

 



CITY OF MISSION 
SPECIAL PROGRAMS COORDINATOR 

 
POSITION TYPE: Independent Contractor 
REPORTS TO: Mayor 
DATE: February 2018 
 
POSITION SUMMARY:  The City of Mission is seeking a person or persons to facilitate, manage, 
coordinate and oversee the two special programs sponsored by the City of Mission: 
 
Mission Magazine:  A 40-page specialty publication produced 5 times annually and distributed to 
12,000+ in the surrounding area. Started in 2010, the purpose of the magazine is to promote the 
Mission community and attract people to Mission businesses. Editorial content is discussed and 
approved by the Mission Magazine Committee/Editorial Board. The Magazine is funded in part by 
the City of Mission. As such the City may exercise some rights in the development of appropriate 
advertising guidelines. Advertising guidelines will be carefully constructed as not to abridge the 
rights of any individual or group that would like to advertise in the publication. Writing, editing, 
photography, advertising sales, production and mailing is coordinated by the magazine’s publisher, 
Metromedia, Inc. 
 
ESSENTIAL FUNCTIONS/RESPONSIBILITIES: 
 
Mission Magazine 

● Organize and chair the Mission Magazine Committee/Editorial Board (monthly, except 
December) 

● Facilitate ideas and the selection of articles, balance resident and business features, and 
incorporate stories which highlight and appeal to all demographics 

● Organize and attend meetings with writers and designers to discuss and plan for content 
and layout issue 

● Attend interviews and photoshoots as necessary 
● Assist in proofreading, rewriting and editing copy to ensure it is ready to go to press 
● Review and adjust distribution lists as necessary 
● Assist in distribution of magazines to local businesses 
● Review and manage magazine budget in coordination with City Administrator 
● Review and recommend potential changes in magazine format, content or distribution with 

Mayor 
● Communicate need and request staff or financial resources as necessary with Mayor 

 
Holiday Adoption Program : Initiated in 2010 to serve eight families, the 2017 program provided 
Thanksgiving meals to 73 families and Christmas meals to 83 families. The program also provided 
gifts to 44 families at Christmas. The entire program is funding through private donations and gifts 
from local residents and businesses. The program coordinates with area schools and other 



non-profit, civic and religious organizations to accomplish its goal. 
 
ESSENTIAL FUNCTIONS/RESPONSIBILITIES: 
 
Holiday Adoptions 
 

● Organize and chair the Family Adoption Committee (at least quarterly) 
● Develop contacts with local schools to identify families who will be served by the program 
● Oversee the distribution and collection of Christmas “wish-lists” for families 
● Coordinate and secure donations from residents, businesses and other interested in 

supporting the Adoption Program (monetary and in-kind) 
● Coordinate and oversee purchase, assembly, and delivery/pick-up of food baskets 
● Coordinate and oversee purchase, wrapping, and delivery/pick-up of gifts 
● Develop volunteer job descriptions and oversee volunteer coordination for various events 
● Oversee and facilitate donation and refurbishing of bicycles 
● Manage and oversee program budget in coordination with City Administrator 
● Review and recommend significant changes in program format with Mayor 
● Communicate need and request staff or financial resources as necessary with Mayor 
● Present Annual Report to the City Council and provide other updates as necessary. 

 
The preferred individual(s) will serve as an ambassador for the City of Mission, promoting a positive 
image and understanding that he/she represents the City in all interactions and transactions. Either 
party shall have the right to terminate the contract at any time with thirty (30) days notice. 
 
 
 



 

City of Mission Item Number: 3. 

ACTION ITEM SUMMARY Date: January 26, 2018 

Administration  From: Ben Hadley 
Action items require a vote to recommend the item to full City Council for further action. 
 

RE:   Purchase of one 2018 Ford Utility Police lnterceptor All Wheel Drive (AWD) vehicle 
for patrol.  
 
RECOMMENDATION:   Approve the purchase of a 2018 Ford Utility Police lnterceptor 
AWD for patrol, including replacement of emergency equipment at a cost not to exceed 
$56,279.  
 
DETAILS:  On January 7th, 2018 the Police Department’s Unit #67 was involved in a 
vehicle accident. The damage sustained rendered the vehicle a total loss. A claim was 
submitted to the City’s insurance company, One Beacon, who determined the value of 
the wrecked police vehicle to be $28,803 (less $1,000 for deductible). The unit will be 
replaced with a 2018 Ford Utility Police lnterceptor AWD vehicle. The cost of of the 
replacement vehicle, secured through a cooperative purchasing bid with the 
Mid-America Regional Council (MARC), is $31,471. This leaves a balance of $3,668 for 
the City to complete the purchase the vehicle. 
 
Following the accident, the vehicle was stripped of all essential police equipment, some 
of which may be reusable in the new vehicle. The exact status will not be known until 
these items are wired into the new vehicle. Once a final determination is made on what 
equipment can be salvaged and reused, staff will coordinate with the insurance 
company regarding that portion of the claim. A listing of the equipment for the vehicle is 
included in the packet and totals $14,308.93.  
 
Expenditure authority is requested for the full amount of the replacement costs for the 
vehicle and equipment in order for the process to proceed in a timely manner. The City’s 
actual out of pocket expenses will be substantially less based on the reimbursements 
anticipated from the insurance carrier. Any amounts not covered by insurance would be 
funded through the Equipment Reserve and Replacement Fund. 
 
CFAA CONSIDERATIONS/IMPACTS:  N/A 

 

Related Statute/City Ordinance:  

Line Item Code/Description: Equipment Reserve and Replacement Fund  

Available Budget: $300,000 
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